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) HECTH NOJIHYIO OTBeTCTBEHHOCTH 3a JKH3Hb M 310POBbE HeTeH BO BPeMs MPOBEICHHS
YPOKOB, BHEKIIACCHBIX M BHCIIKOIBHBIX MeponpHsiTHiL, opranusyemsrx 1M, 06o Beex caywasx
TpaBMaTH3Ma O00YYAIOIMXCA HEMEATCHHO COOOLIMTE aIMHHUCTPAIMK (U151 TearorHuecknx
PabOTHHKOB):

P) COTJTIaCOBBIBATH ¢ a,’l\manTpauu:ﬁ IU_L[“ B MUCbMCHHOM BHC BCE BOMPOCHI 110 H3MCHEHHIO
B paciucannn win rpaguka padoThl HE MO3/IHEE. YeM 3a OJIHH JIeHb;

€) MCTIOIHATH MPHKa3bl AMpeKTopa, petuekus [lesarornyeckoro cosera, u JApyrux OpraHoB
ynpasienus JIUIM, pewenns paGounx ruianépox W coBetmanuil, TpeGOBAHWS JTOKATBHBIX
HOPMaTHBHO-NIpaBoBbiX akToB JILLIM, mocraHoBieHNs. PACTIOPSIKCHHMSL, IPHKA3BI H IPOTOKOIIBI
TOpyueHHit Yupeurenst.

3.2, llemarornmyeckne  paGoTHHKM  0Osi3aHbl  3a0JArOBpeMEHHO M XOpOLIO
TOJINOTOBICHHBIMU SBATBCS Ha yueOHbIe 3aHSTHS, PEIeTHIINN i Ipyrue Meponpusitust I,

3.3. Kpyr obssamrocTeil (paboT). KOTOpbIe BBINOJHSIET KaXblil PabOTHUK MO CBOeil
JOJKHOCTH,  CHELUMATBHOCTH, Npo(eCcCHH B COOTBETCTBHM €O CBOell  KBanndukaumeii,
onpenensercst Ilpodeccnonanbhbivi crangapramu, EXuHBIM TapH(HO-KBATH(HKATHOHHBIM
CHPABOYHMKOM PaboT 1 podecchii pabounx, KBainpHKAIMOHHBIM CIIPABOYHUKOM J0IKHOCTET!
CITy’Kalux, a TaKKe TPYIAOBBIM 0TOBOPOM H 10JIZKHOCTHBIMH MHCTPYKLUHSIMH, )'TB&]J?K,‘]CHHBIMVI
B JIIIIM B ycTaHOBICHHOM MOPSIIKE.

3.4.Ilenaroruueckum W ApYruM paboOTHHKAM 3arpelaeTes:

v M3MeHSITh O CBOGMY YCMOTPEHHIO DACHMCAHHE YPOKOB. 3aMEHSTh Apyr apyra 6e3
yBeJoMIeHHs anmuHncTpaunn I

v OTMEHSTb, YATHHSTb WM COKPALIaTh [1POIOIY
00y HaIOUINXCS ¢ YPOKOB:

v' KypuTs B momelesnsx i Ha teppuropun J{IIN;

¥ OcBOGOKIATE O0YHAIOMMXCA OT OCHOBHBIX 3aHATHII /UTS BBITOMHEHHS OOLIECTBEHHBIX
TOPYYCHHH, Y4YacTHs B KOHLEPTHBIX M JPYTHX MEPONPHATHSAX. HE MPeIyCMOTPEHHBIX
TJIAHOM paﬁOTH;

v OTBIeKATh MEIATOTMYECKHX PaGOTHHKOB B y4eGHOE BPEMs OT HX HENOCPEICTBEHHOI!
paboTe! JUTS MPOBEICHNS Pa3sHOrO PoJa MEPOTPHSTHI, He CBA3AHHBIX C MPOM3BOICTBEHHOM
ACATCIIBHOCTBIO.

v' CosemBars B pabouee BpemMs COOPAHHSL. 3aCCIaHMs, COBCIIAHMS 10 OOIICCTBEHHEIM Je/TaM;

v O6ecyknaTe TMPOM3BOACTBCHHBIC BOMPOCKI M BO3HUKAIOUINE MPOOTEMEl  CIykeGHOrO
XapaxkTepa B TIPHCYTCTBHH YYaIlUXCSA., HX 3aKOHHBIX npe:lc‘ramne:leﬁ_ TEXHHYECKOI o
nepconana, obenyxnsatontero N moctopornux i

v Kareropuueckn 3anperaetcss HaXOIMTBCS B MOMCIICHHH rapiaepoda, 3a HCKIOYEHHeM
HavaTbHHKA X030T/1e71a H JIHPCKTOpa.

v HPL'I\O,[L\BLHCJK) 3alpeulaeTes  pemars ¢ VHaAWMMHCHS W POIUTEIIIMH (3aKOHHBIMH
MPE/ICTABHTEIIAMH) BCE BO3HHKAIOLINE Y HUX BONPOCHI B YPOUHOE Bpems.

v" Bo Bpems IpoBeIeHMs YPOKa B KJacce MOTYT HAXOZHTBCS TOTBKO AMPEKTOP, 3aMECTHTEID
JIMPEKTOpa 10 yueOHO-BOCTIHTATE/IBHOI padoTe, 3aBeNyIOMMil OTICNICHNEM HIIH JIPYTOi
NpenoaBareib B MOPSIKE BHYTPHIIKOIBHOTO KOHTPOJIS (KPOME OTKPBITBIX YPOKOB).

-‘. O(‘HOBHBIC obsi3aHHOCTH AAMHHHCTPALHH.

4.1. Anvunnctparws JIIIN obsi3ana:

a) CO3aBaTh YCIOBHs JUIS TPOBSICHNS yueOHBIX 3aHsTHIl 1 peneTHunii, MeponpusaThii B
pamMKaX OCYHIECTBICHHS 00pa3oBaTeTbHON JCATENBHOCTH, MOBBIIIEHHS HCTIOIHATENBCKOTO
yposrst yuammxcst JIIM, ymydirenus kadecrtBa paboThl, oOecrieynBaTh OBITOBBIC HYKIbI
PaGOTHHKOB, CBSI3AHHBIC HCITOJTHCHHEM HMH TPYI0BBIX 00s3aHHOCTEl;

6) MpaBUITEHO OPraHi30BaTh TPY:L 4TOObI Kakblil paboTaln Mo cBoeil CHeMnaTbHOCTH 1
KBATH(UKAIMH, WMeT 3aKpernieHHOe 3a KiM padodee MECTO: CBOEBPEMEHHO, JI0 Hauana
nopy4aemoii paboThl, GbLT 03HAKOMIICH ¢ YCTAHOBICHHBIM 3ajaHuemM M obecriedeH paGoToit B
TCYECHHE BCETO puﬁo%ro IHS  (CMeHBbI): \\l—‘\.\.'HC‘-IHIb 310pOBbIC M GCKOIIHCHEIS YcoBus,
OTBEHAKOIHE ’Il‘)CﬁOB‘dHHS{\I OXpPaHbl TPy 1a:

HTEJIbHOCTh YPOKOB M IEPEMEH; YIAIATh
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B) BBINIa4HBaTh B [10JHOM Pa3Mepe MPHUATAIONLYIOCS pabOTHHKaM 3apaboTHYIO MIaTy B
CPOKM, YCTaHOBIEHHBIC 3aKoHOZaTenbcTBOM 0 Tpylde P®, Ilpamwmamu M, TpynoseiMu
JIOTOBOPaMH B Mpeesiax HMeIouierocs (hOHIa OMaThl Tpyaa;

) OCYIICCTB/IATH obs3aTeIpHOE COUMAIIBHOE W TICHCHMOHHOC CTpaxoBaHWe pa60THHKOB B
TIOPSZIKE, YCTAHOBICHHOM ()edepaibHBIMU 3aKOHAMH}

¢) obecriednBaTh CTporoe cobIoieHHe y4eOHOI, TPYAOBON W TPOM3BOACTBEHHOIL
JuetunnanEel. [I0CTOSHHO  OCYLICCTBISITE  OPraHM3aTOPCKYI0 U YKOHOMHYECKYHO paboTy.
HAMPABJACHHYIO Ha VKPellIeHHe MCHMIUIMHBL  YCTpaHeHHWe ToTeph pabouero BpeMmeHH,
PAIHOHATBHOE HCTIOIB30BAHHE TPYIOBBIX pecypcoB. (OPMHUPOBAHNE CTAOMIBHOTO TPYI0BOTO
KOJUICKTHBA: HPUMCHATH MEpPbI BO3ICHCTBHSA K HapVIIHTEIs9M Ip)_‘lOBOﬁ JAHUCUHTUIUHBI,

7K) HEYKJIOHHO €00/110/1aTh 3aKOHOJIATE/ILCTBO O TPYJe W MPABHIA OXPaHbl M THIHEHBI
TPyJa; YIy4lars yeloBHs Tpy.1a, o0ecrieunBaTh HaaeKallee TeXHIUecKoe 000py10BaHIe BCeX
PabouHX MECT M CO31aBaTh YC/IOBHs pabOTHI, COOTBETCTBYIOLINE MPABHIAM M0 OXpaHe Tpyaa
(TIpaBHJIaM 110 TEXHUKE Oe30MaCHOCTH, CAHHTAPHBIM HOPMAM M IIPaBHIIAM H I1p.).

3) NpHHUMaTh  HEOOXOIMMbIE  Mepbl MO  HPOMHIAKTHKE  MPOM3BOACTBEHHOTO
TPaBMATH3MA, NpO(ECCHOHANBHEIX M APYrHX  3a00eBaHdii PabOTHHKOB: B  Clyyasx.
TIPEYCMOTPEHHBIX 3aKOHOIATE IbCTBOM, CBOCBPEMEHHO MPENOCTABNATH TBIOTH W KOMITCHCALIHH
B CBA3M C BPEAHBIMH VCIOBHAMH TpyJa., 0O€CreuMBaTh B COOTBETCTBUM C JCHCTBYIOLIMMH
HOPMaMH M TIOJOKEHHSMH  CTIENMATBHON  ONEXKIOM, CHenuambHoll 06yBBIO W APYTHMH
CPE/ICTBAMHM  MHIMBHIYAIbHOH 3AIMTBL, OPraHM30BEIBATE HAANEKAIIMI YXOX 33 STHMH
CPﬂﬂC'I"EaM“Z

M) NOCTOSHHO KOHTPOJIMPOBATH 3HAHKE 1 cOOMOAeHHe paboTHHKAMH BeeX TpeGoBaHMmil
MHCTPYKUMH MO TeXHHKe 0e30MacHOCTH, MMPOH3BOICTBCHHON CAHMTAPHH W THTHEHE Tpyna.
NPOTHBOMOKAPHOT 5@30MaCHOCTH, a TAKKe J0/IKHOCTHBIX HHCTPYKIIHIT;

N) TIOBBILIATH KAYCCTBO HOPMUPOBAHUS Tpy1a:

IT) TIPUMEHSATE MEPBI BO3ACHCTBHS K HAPYIIHTEIISIM TPY10BOH ANCLUUILIHHEL.

5. PaGouee Bpemsi 1 ero uenosb3oBanme. Bpems otabixa.

5.1. PaBouee Bpems — 3TO BpeMmsi. B TeHeHHE KOTOPOTO PabOTHHK B COOTBETCTBHH C
TlpaBrnavu 1 yCIOBHAMH TPYIOBOTO JOrOBOPA JOKEH HCIOHSATE TPYIOBble 00S3aHHOCTH. a
TaKKe HHbIC MEPHOJIBI BPEMEHH, KOTOPBIC B COOTBETCTBHH ¢ HacTOSIIMM KolekcoMm, Apyruu
(enepanbHBIME  3aKOHAMH W WHBIMI HOPMATHBHBIMU [IPAaBOBBIMH aKTaMH Poccmiickoii
Desepannn OTHOCSTCS K paboyuemy BpeMeHH.

Paboromatens 00sf3aH BecTH ydeT BpeMeHM. (AKTHYECKH OTpabOTAHHOTO KakKIbIM
PaboOTHHKOM.

5.1.PaGouee Bpems mnperionaaternielf cornacopbiBacTcs B yucOHoit uactu. Jlns

AIMHHUCTPATHBHOTO M @JIMHHHCTPaTHBHO-XO3SIHCTBEHHOr0  nepcoHana  padouee  Bpems
YCTaHaBIMBAeT IMpeKTop. Bee mnepeHocsl pabouero BpeMeHH BO3MOMKHBI TOJBKO ITOCTE
MUCBMCHHOTO 3asBJICHUS HA UM JIHPEKTOpA U npu TIOJTYUCHHH MTHCBMEHHOTO pa3peuIcHHs.
5.2, Jlas paGotHiKkOB (3a WckmoveHHem negarorndecknx) JIIIW  ycranasmuBaetcs
HSTHAHCBHAS  pabouas  Heleds ¢ ABYMS  BBINOAHBIMH  IHAMM  (cy00oTa, BOCKpeCeHbE).
HposoKHNTEILHOCTE PabOUEro BPEMCHH HE MOKET MNpeBbluath 40 4acoB B Helesto. JUTs
KEHINH-36 wacoB. Hawano paGouero AHst [AUisi COTPYAHHKOB aIMHHHCTPATHBHOTO MEpCOHANA
JUIN — 9.00, Bpemsi OKOHYaHHsl — ¢ TOHEICIBHHKA [0 YeTBepr BKIOYHTENbHO-18.00, B
naTanmy-13.00.

5.3. st nefarornyeckux pabOTHHKOB YCTaHABINBACTCS MISCTHIHeBHAs pabouast Heelst
¢ OJHUM BBIXOIHBIM JIHCM. npO_‘[O.’l’d{lHefIbHUC b paﬁ\mer\) JIHST ONPEJICAsCTCs TPYTIIMOBLIM HIH
HHIMBHIYaNbHBIM  PaCTIMCAHMEM  3aHATHIL,  yTBepKZaeMblM jmpektopom  Ikomer 1o
HpPE/ICTABICHHIO 3aMeCTHTeNIs JHpeKTopa 1Mo yueOHoi paboTe, HO He JOMKHA MpeBbImaTh 10
AKaJIeMIUCCKHX YaCOB B [CHb.

5.4. Hopmupyemas wuacth pafodero  BpeMeHHM  TeJarorHYeckHX  pPabOTHHKOB
onpeaeaseTcs B aCTPOHOMHYECKHX Hacax W BKIHOHACT }‘iCSHBIC 3AHATHSA U KOPOTKHE MEPCPRIBBI
MEK1Y HUMH,

5.5. Tlpm  yTBepXTeHWH  pacii
CYMMUPOBATHCH W HCITOIb30BATHLCS 1715

HEYCTAHOBICHHBIE  MEPEPBIBBl  MOTYT
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® y4acTHs B padoTe Ne1arorHyecknX U MeToandecknx cosetos JUIN;

® TIPOBEICHHS  DOIAMTEIbCKHX  cOOpaHHll,  METOIMYECKOH,  AMarHOCTHYeCKOi W
KOHCYJIbTATHBHO TTOMOIIH POIHTEIISIM (3aKOHHBIM [PEeICTABHTEIISIM);

® OpraHmM3alliH W MPOBEICHHSA BOCIUTATEIBHBIX, KY/TBTYPHO-TTPOCBETHTEIBHEIX, KOHKYPCHBIX,
BBICTABOYHBIX MepONpHATHH B coOTBeTCTBUM ¢ TmaHom J(IIIM W JTHYHBIM MJIaHOM
TPETIoIaBaTeIs:

®  METOAMYECKOH p‘JGOTbI npenoaasarelis

o paGoTel, cBA3AHHON ¢ 0OPA30BATEIBHEIM MPOLECCOM, MOATOTOBKH K y4eGHBIM 3aHSTHSM,
JeKYpPCTBOM B TICpephIBAX MEKIY 3aHSATHIMH,

e paGoThl ¢ JOKyMeHTalMell (3anoJHeHHe TPYNTOBBIX KYpHAtoB, Tabereii
YCMNEBAEMOCTH H T..1.).

5.6, TlpoaoiknTebHOCTE  paboyuero  HS  HEMOCPEACTBEHHO — MPEIECTBYIONMEro
HepaGoueMy  MpPasHHYHOMY JIHIO. YMeHblUeTes Ha OJHH  4ac (33 HMCKTIOYeHHeM
MEeNarorHYecKnX paboTHHKOB).

5.7. Pacniucanne yueGHBIX 3aHATHIT COCTABINETCS HA YUEOHYIO YETBEPTD, YTBEPKIACTCS

npextopom HIkossl.

5.8. [Ilperogasatens MO0 HHAMBHAyaNbHOH (opme oOyuennms ofsi3aH  crarh
3aBEIYIONIEMY OT/IENEHHEM MTPEIBAPHTENILHOC PACTTHCAHHE He TIO3KE YeM 3a TpH AHS JI0 Havara
Y4eOHOMH YETBEPTH, OKOHUATEITBHOE PACIINCAHNE B Havase y4eGHOro roja — 10 10 ceHTaops.

3aBe/lylolue OT/CTCHIAMI 00S3aHEl ClaTh TpeIBapHTelbHOE PACTHCAHHE TPYTITTOBBIX
3aHSATHI 3aMECTHTENNO IMPEKTOpa no yueGHOI paboTe He MO3Ke 4eM 3a TPH JHS 10 Havaja
YeTBEPTH, OKOHYATETLHOE PAacHHCante B Hauame yueGHoro rofaa— 10 10 ceHTsopsi.

5.9, lpu HesiBKe MperiosiaBateis Ha paboTy 3aBe YOI OTaeeHHeM O053aH IPHHATE
MEpBI K €ro 3aMeHe JPYTHM TIPCTO/IaBaTeNIeM, 110 CBOEMY YCMOTPEHHIO H COOBIIHTE 06 3TOM
3aMECTHTENNIO IMPEKTOPa 110 yueGHoil padote.

5.10. Ilpusneuenne oraembHbiX padothnkos [N Kk IexypeTBY B BBIXOAHBIE H
TPA3IHHYHBIC JIHH IOMYCKAcTCs B MCKIIOUHTC/IbHBIX CIYYasX M0 MHCBMEHHOMY [MpHKa3sy
supektopa JIIH.

Ilpusreyenne nmetarornyecknX paGoTHHKOB K paboTe B BBIXOAHbIE H MPa3IHHYHbIE JTHH
(poBeieHe BHEYYeOHBIX MEPOTIPHSATHIT, KOHLEPTOB, BEICTABOK H T.J.) JOMYCKAETCS TOIBKO MO
MHCBMEHHOMY MPHKA3y JTHPEKTOPA H ¢ ITHChMEHHOTO Coracks paboTHHKA.

JlHn oTaBIXa 32 J@KYPCTBO MIH paboTy B BBIXOAHBIE W TIPA3IAHUYHbIE [HH
HPeJIOCTABNAIOTCS B TOPSIKE, TPEJYCMOTPEHHOM JIeHCTBYIOUIMM 3aKOHOIATeTBCTBOM, B
KaHNKYJIPHOE BPEMS. HE COBIAAIONICE C OYEPEIHBIM OTITYCKOM.

5.11. BpeMs KaHVMKYJ, HE COBNANAIOLUINX C OYePEeIHBIM TPYAOBBIM OTITYCKOM, SIBISIETCS
paldounM  BpeMeHeM MeNaroridecknX pabOTHHKOB. B TH nepnomel OHH MpHBNEKAIOTCS
anvurncTparedt 1Ikombl K rearoruyeckoii, MeToxnyeckoll, opraHusamuonHoll pabote u
paboTe Mo MOATOTOBKE KITACCHEIX KOMHAT K HOBOMY y4eOHOMY TIepHOILY (UeTBEpTH, TOMIYTO/IHIO.
yueOGHOMY TO1y)

Tpaduk paGoTel B KAHWKYTbl YTBEP/KIACTCS TNPHKA3OM [AMPEKTOPA M SIBISETCS
00sI3aTe TbHBIM JU1 HCTIOJTHCHU S BCeMH p{lﬁL\FHHK‘d’\(H,

12, Cropoka-paxtepsl. rapiepobimikn w0 pyrue pabotHukd Ilentpa «XTO».
obenmyxusatote JIIH. BBMOTHIOT padoTy COIIacHo rpaduKay CMEHHOCTH. YTBEPIKICHHBIM
smpektopoM LenTpa «XTO» 1o coracosanmnto ¢ anmunncrpatmeii N,

Pacnipeniesienste paGoTalommx 1Mo CMeHaM, COCTABJIEHHe IPaQUKOB CMEHBI IEKYPCTB,
TIPOH3BOINTCH HAUANBHUKOM X03siicTBeHHOoro oTaera JIIIN.

PaGornukamM. BBIMOAHAIOUINM PadOTy COMTACHO rpaduKaM CMEHHOCTH,  3alpeluaeTcs
OCTaBIATH PaboTy JI0 NPUXOJA CMEHSIOWEro paboTHHKA. B ciiydae HESBKM CMEHSIOMIETO
pabOTHUKA HEOOXOAMMO HEMEUTCHHO COOGINTE 00 3TOM HAuaIbHUKY XO3AHCTBEHHOTO OTIeNa
JIIN win gmpektopy Lentpa «XTO», koTopslii 06s3aH IPHHATE MepbI IS 3aMeHBI CMEHIINKA
JIPYTHM PabOTHHKOM.

5.13. TIlpuxazom  mmpextopa JIUIM 118 OTaelIbHBIX KaTeropwii paGOTHHKOB U
l'lO]lpa'i,'JfﬂeHﬂﬁ MOXET YCTAHABIMBATBLCS HHOH PEXHM pdﬁoqel‘o BpPEeMEHHU B Tpeaesax HOpM,
YCTAHOBJICHHBIX JEHCTBYIONIIM 3aKOHOTATE THCTROM

PHAJIOB
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5.14. Tlpu mpuxone Ha paGory Bee paGOTHHKH 0GS3aHbI COGNIONATH YCTAaHOBJICHHBIC
TIpaBHIIA PETHCTPALIHH SIBKH.

Vuer npuxona Ha padoty. a Takke yXoza ¢ pabOTHl OCYIIECTBIISETCS TIyTeM OTMETOK B
PerHCTPALHOHHOMN KHiIe. PAGOTHIK He IMeeT NpaBa paciuCEIBaTECS B PETUCTPAMONHON KHHTe
3a APYTOro pabOTHHKA.

PaGoruukn, paGotaiomme B JIIM 110 COBMECTHTENBCTBY, Takke PErHCTPHPYIOT CBOIl
TPUXOJL M YXO11 ¢ paboThl B PerHCTPALMOHHOI KHHUTe,

Jlnua, we paGotarommte B JUIM (poxmtenn ywaumxes JIIIM wmm ux 3akoHHBle
MPEACTABATENH, MOoceTHTeNMN, siBHBIIHECs B 3aanue JIIIIM o paGounM Bompocam, a Takske mo
TPOM3BOICTBEHHON  HCOOXOANMOCTH) TAKKE DEPHCTPHPYIOT CBOH NPHXOT M yXOU B
PETHCTPAMOHHOI KHHTe,

AXMUHACTpaLnsl oGecrieunBacT KOHTPOTb HAJl NPABHIBHOCTBIO yUeTa SBKH I yXOLa ¢
padoThl. Y MecTa yueTa 10/KHBI HMETHCS Hachl, TPaBHIBHO YKa3bIBAIOLIHE BPEMsl.

5.0 Vyer paGodero spevienn  pabothukos JIINM ocymectsasercs ceKpeTapém
YUEOHOH HacTH/MHCTICKTOPOM 110 Ka/pay 1 Hava ibHHKOM Xo3siicTBeHHOro oTxena JILLIN,

5.16. Yuet paBouero BpeMeHH Be/1eTes Ha KakI0r0 paGOTHIKA B OTICTBHOCTH.

5.17. Ceepxypounbie paGOThl Kak TpaBiio, He Jomyckaiotcs. [IpimMencrmne
CBEPXYPOUHBIX paboT aavuuuctparmeli JIIIM MokeT NPOM3BOIMTBCS B HCKTIOYHTENBHBIX
CAyHasX, TPEIYCMOTPEHHBIX JACHCTBYIOUIMM 3aKOHOAATEIBCTBOM, C [MMCBMEHHOTO COITIACHS
pabotanka. TIpn 5TOM cBepXypOUHBIe PaGoThl He JOJKHBI MPEBBIIIATE VIS KAKIOTO PAGOTHHKA
4-X 4acoB B TeueHMe 2-X aHeli moapsa u 120-TH 4acos B ro.

5.18. [lupektopy. ero samectutensym W mejaroruveckum  paGoramkam  JIIINA
TPENIOCTABIIACTCS €IKETOAHBII ONIATHBACMBIT OTIYCK MPOMOIIKHTEIBHOCTBIO 72 KaleHIapHBIX
AHsl, pabOTHUKAM aIMHHHCTPATHBHO-XO3siicTBeHHON cyxGb JIIN- 44 kaneniapHbIX JHs.
JlipeKTopy, B COOTBETCTBHH C YCIOBHSMH TPYJIO0BOTO JOFOBOPA, MOKET YCTAHABIMBATHCS
JIOTIONHATENbHBI  OMUIAYMBAEMBIN  OTIYCK  3a  HEHOPMHpPOBAHHBIH  paboumii  1eHb
TPOIOIKHTEILHOCTBIO 3 JIHS.

OLISPCHHUCTB NPEOCTABICHHUS OTLTAYHBACMBIX OTHYCKOB OIPEIeIseTcs: CKEroJHoO B
COOTBETCTBHH C TPaQuKOM OTIYCKOB. yTBepxkaaeMbiM Jupektopom JIIIN we nosauee. uem 3a
JBE HeJeNM J10 HACTYIUICHHS KaleHIapHOro rojla ¢ YUeTOM HeoOXOIMMOCTH obecriedeHus
HopmaibHOH pabotel JIIM v GraronpnsTHeX ycl1oBHil A8 oTsIxa paboTHukos. OTmycka
negarornseckiny  padothikav JIIUM. Kkak npaBuio. MpeloCcTaBisOTCs B MEPHON JTETHHX
KaHUKYII.

-19. Ipenocrapnenne ormycka mpexropy N opopmisiercst mpukasom Yupeauresi-
3ABE/YIOIICTO OTACTIOM KYJIBTYpPbI 1 criopTa anMuHueTpamn MP «KHsknoroctekuiiy.,
5.20. YueGHast Harpy3ka.
5.21. Ilpensaputepuyto yueGHYIO HATPY3KY MelarorHvecKuy paSOTHHKOB Ha HOBBIT
YUeOHBIH IO COCTABIAET 3AMECTHTENb AMPEKTOpa Mo yueGHOH paBoTe M ycTawaBiMBacT
anpextop N no yxona paGoTHiKa B OTIIYCK.
5.22. Ilpu pacmipeieNieHn it Harpy3Ki yUHTBIBAIOTCS ClIe/YIONNE 0COBEHHOCTH:
® 00beM yueGHOI Harpy3kn YCTAHABIMBACTCS HCXOIA W3 TIPHHIITIOB MPECMCTBEHHOCTH C
YHUETOM KBATH(HKALMH MPEroaBaTesieil i pon3BoACTBEHHOI HEOOXOTMMOCTH;

® o0bem yueGHOI HArPY3KH. B TOM wicie GOIbLIE WIH MEHbLIE HOPMBI UacOB 3a CTABKY
'S‘.lp(lﬁO THOI r1aTel. YCTAHAB.IHBACTCS ¢ ITHCBMCHHBIM COTTACOBAHUEM € npenojasaresieM v
NUHIIL‘P!\I(‘ﬁCICpU'\L

o

6. Toompenns 3a yenexu B padore.

6.1. 3a 06pasiioBoe u 10GPOCOBRCTHOE BEINOIHEHHE TPYJOBBIX 00S3AHHOCTE, yCITeXn B
TOBBIIECHHH XYI0XKECTBEHHOTO YPOBHSA. HCITOHHTEIBCKOTO MACTepPCTBA, NPOH3BOAMTEIBHOCTH
Tpy/a, pasyMHYIO HHHUMATHBY H TBOPYCCKYIO aKTHBHOCTE, TIPOIOKHTEILHYIO H Ge3yNpedHyo
padoTy. BBINOJIHEHHE OTACTBHBIX MopyueHnii aupextopa ALLIH n apyrue nocTixkenns B paGore
TIPHMEHSAIOTCS CIISAYIOUIHE I'IOULL\PCHI(HI

a) obBsABIeHNe 5IAr0AApPHOCTI, TPaMoTa

0) mpemus;

B) HArPAKJACHUE HEHHbIM MTOIaPKON
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[ootpenns 0GBABIAIOTCSH B IPHKA3E. [Tpu NPUMEHEHUH  MEp  TIOOLIPCHHUS
oﬁecnewmaeTcﬂ COYCTAHHE MOPATLHOTO H MAarepHa/IbHOrO CTHMY/THPOBAHHUS Tpyaa.

6.2. 3a ocoGele TpYJIOBbIE 3aCTYTH TBOpHYECKHE pPAabOTHUKM W JApyrue pabOTHHKH
VupesicIernst MpeICTaBiIsioTes B YCTAHOBICHHOM TOPSIKE K HArPaXKIEHHIO OTPacieBBIMH
HarpagaMu: 071aro1apHOCTAMM, TIOYETHBIMH IPaMOTaMH, OpJeHAMM, MEIATAMH, MOUYETHBIMH
3HAKaMH W HAarpyJHbIMH 3HAYKAMH, K MPHCBOSHMIO MOYCTHBIX 3BAHHH H 3BaHHs Jy4LIero
PpaboTHHKA MO JaHHOIT npodecci.

7. OTBETCTBEHHOCTD 32 HAPYIIEHHE TPY0BOI AHCUHILIHHBI.

7.1. Hapymenue TpynoBOH AMCUMIUIMHBL, T.e. HEHCIOJHEHHE WM HEHaJexallee
MCTIONHEHHE 110 BUHE PabOTHHMKA BO3JIOKEHHBIX HA HETO TPYIOBBIX OOA3aHHOCTEH BIEUET 3a
€o00if npumMeHerte paboToaaTeTeM Mep ANCUHIIHHAPHOTO BO3AHCTBHA, @ Takke NpHMeHeH e
HHBIX MEp, NPe1yCMOTPEHHBIX ﬂeﬁCTB)'h)LHllh1 3aKOHOIATCIBCTBOM,

3a mapymrenye Tpya0Boil aucunabl agvunnctpamns JIIN npumenser cremyiomtme
JCLMTITHHAPHBIE B3BICKAHMHS:

a) 3aMevaHue;

G) BBITOBOP:

B) VBOIbHEHME 110 COOTBETCTBYHOUIHM OCHOBAHHSAM.

7.2. YBOIbHEHHC B KauecTBe JMCHHIIMHAPHOIO B3BICKAHHS MOKET ObITh IPHMEHEHO B
CJ'I)"IHS[XI
+  -HEOJHOKPATHOTO HEHMCTIOTHeHHs pabOTHHKOM Oe3 YBaKMTE/IBHBIX MPHYHH 00sS3aHHOCTEI,

BO3JI0KEHHBIX HA HErO TPYJIOBBIM JOrOBOPOM MWIIM TIPABHIAMH BHYTPEHHETO TPYIOBOIO
PacTiopsi/ika. €cli OH NMEeT IUCIHUIITHHAPHOE B3bICKAHNE:

«  -OJIHOKPATHOTO rpy0OTo HapymieHHs paGOTHHKOM TPYIOBBIX 00s3aHHOCTEI;

« -nporyma (OTCYTCTBHsS Ha pabouem mecte Ge3 YBaKMTENBHBIX NPHYMH Oonee 4-X 4acos
TOAPST B TeHeHHe pabouero IHs);

+ -NosiBJIeHMs Ha paboTe B COCTOSHHM alKOTOIBHOTO, HAPKOTHYECKOTO WIH HHOTO
TOKCHYECKOTO OIBSIHEHHSI,

= -pasrialieHHs OXpaHseMOH 3aKOHOM TaltHbl (KOMMepUecKoil, ciryxeOHOH 1 HHOIT), cTaBuIeil
M3BECTHOM PabOTHHKY B CBS3H C HCTIOJIHCHHEM UM TPYIOBBIX 00s3aHHOCTEH;

= -COBEPIICHHs N0 MecTy pafoThl XHUIEHHs (B TOM HHCIE METKOTO) UYKOTO WMYUIECTBA,
PacTparhbl,  YMBIUICHHOTO  €T0  YHUYTOKCHHS WM TIOBPEKICHHS, yCTAHOBIECHHBIX
BCTYMMHBIIHM B 3aKOHHYIO CHITY TIPHTOBOPOM  CVJa HWJIH TIOCTAHOBJICHHEM oOpraHa.
VIOJTHOMOYCHHOTO HA IIPUMEHEHHE AIMHHHCTPATHBHBIX B3BICKAHHIA:

+  -HapyHmeHns paboTHHKOM TpeBoBaHmil 10 OXpaHe TPY/1a. €CJIH 9TO HapyUICHHE MOBJICKIO 3a
Co00#t TSKKME MOCIeICTBUSA (HeCHacTHBIH Ciydail Ha NPOM3BOJCTBE, aBapusi, Karactpoda)
1160 3aBEIOMO CO3/1aBAJI0 PeaTbHYIO YTPO3Y HACTYTLICHHS TAKHX MOCISACTBHIA:

*  -COBEpIICHHS BHHOBHBIX JeHcTBHIl pabOTHHKOM, HEMOCPEICTBEHHO OOCITYXKITBAIOIINM
JIeHe)KHbIe MIIM TOBAPHBIC TEHHOCTH, €CIM 5TH JelfCTBHS JAlOT OCHOBAaHWE U yTparhl
JIOBEPHS K HEMY CO CTOPOHBI A IMHHHCTPALINH;

* -COBEpUICHUS pa6OTHHKO\1. BBITIOTHAIOIMM  BOCITUTATEIIbHBIC q:lyHKHHH. aMopanbpHOro
TIPOCTYIKA, HECOBMECTHMOTO ¢ MPOI0KeHIEM IaHHOMH paboThl;

+  -MIPUHATHSA HEOOOCHOBAHHOTO PCIICHNS PaBOTHHKOM, MOBJIEKIIEro 3a co0oil HapyleHHe
COXPAHHOCTH ~MMYLIECTBA, HENPABOMEPHOE €ro  MCIOJL30BAHHE W  WHOH  yuiepd
UMYLIECTBY Opra’Hu3anin;

+  -OJIHOKPATHOTO rpyGoro HapymieHis paboTHIKOM CBOMX TPYIOBBIX 00S3aHHOCTEIH;

*  -TIPEIOCTABIEHHs PabOTHHKOM paGOTOIATETIO MOTOKHBIX JOKYMEHTOB HIH 3aBEIOMO

JOXKHBIX CBe,’leHHﬁ TPH 3aKTIOUCHHH TPY.10BOTO ‘lorosopa:
* =B HHBIX CIIVHASAX. MTPCIYCMOTPCHHBIN TPY.10BbIM [I0IOBOPOM.
Hesasucumo ot TPUMCHCHHA Mep [HCIHTIZTHHAPHOT O B3bICKaHMs, pi\GOlHHK).
COBEPIINBIIEMY HapylIeHHe TPYI0BOI AHCLHILTHEE 0e3 YBaKHTEIbHBIX IPHYHH, MOKET ObITh

CHWXKCH B MNpe/eNax. YCTAHOBICHHBIX IefCTBYIOMINM 3aKOHOIATETbCTBOM, pasMep MpeMuH
(MONHOCTBIO WM HaCTHYHO), JOMOTHHTE IbHbIX BOHATPAXKICHNIH. MEPCOHATBHOI HaI0aBKH K
3apaboTHOI T71aTe U APYTUX HAAGABOK. TIPEIVCMOTPEHHEIX CHCTEMO OIIaThl TpyAa.
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PaGoTHuKaM, COBEPIIMBLINM TPOTY.T 63 YBAKHTEIBHBIX HPHYHH, OYEPETHOl OTITyCK B
COOTBETCTBYIOMIEM IOy YMEHBIIACTCS HA YHCIIO JIHel MpOrysa, PH 3TOM OTIYCK He OJKCH
GbITh MeHee ABYX paGounx Hexens (12 paGounx aneit).

PaboTHUK. TOSBUBIINACA B HETPE3BOM COCTOAHMM. K pabote B 9TOT 1€Hb He
Jonyekaetest. JI1s moATBepikIeH s pakTa cTENEHH OMbAHCHNS PaGOTHHKa, eMy Tipeiaraercst
PYKOBOMTRICM CTPYKTYPHOTO TIOAPA3IICICHHS! (B TIPHCYTCTBHH HE MEHee JIBYX CBHICTENCi)
TPOHTH MCAHLMHCKYIO IKCTEPTH3Y B YCTAHOBICHHOM nopsiike. Tlpu otkase paboTHuka ot
TPOXOACICHIA  MCMUMHCKON  IKCTICpTHbL,  (aKT HAXOKIACHWS pPaGOTHHKA B HETPe3BOM
COCTOSTHIH MOATBEPIKIACTCS AKTOM. MOITHCAHHBIM TPEMST CBHICTEIISIMH.

7.3. JIMCUHTIINHAPHbIE B3BICKAHHS npHUMeHstioTest pykoBouTenem TN,

7.4. Jlo MpuMeHeHUS BIBICKARHS OT HADYIIHTES TPYAOBOH JMCUMTITIHEL 1OJKHbBI ObITh
3aTpeCOBAHBl  OOBACHEHHS B TTHCHMEHHOM dopye. Orkas paGoTHuka naTh OOBACHEHHE
OQOPMIIAETCS COOTBETCTBYIONTHM aKTOM W He MOKET CITY/KUTb HPENSTCTBHEM JUTS IPHMEHEHHS
B3BICKAHHS.

JIMCUMTIINHAPHBIE  B3BICKAHNS  NPHMEHSIOTCS HETMOCPEICTBEHHO 3a  OOHapyKeHHeM
TOCTYTIKA, HO HC TO3HEE OJHOTO MeCAlA CO IHA €ro OGHAPYKEHHS, He CUWMTas BpeMeHM
Gonesuu, mpebrIBaHNs paGoTHITKA B OTIYCKE. a TAKKC BPCMEHH, HEOOXOIMMOTO Ha ydeT MHEHHS!
TIPE/ICTABHTEILHOTO Oprasa paGoTHHKOB.

Jucunnmaaphoe BIBICKAHNE He MOKET GBITh MPHMCHEHO MO3IHEE MIECTH MECSIEeR CO
JHS COBEpUIEHUS NpoCTyrka. B ykasanmele cpok He BKIIOUASTCA Bpems MPOM3BOLCTBA TIO
YTOTIOBHOMY eIy

7.5. 3a KaKI0C HAPYWICHHE TPYJIOBON [MCIHILTHHEL MOKET OBITH MPHMEHEHO TOIBKO
OJTHO JHCIIHTT IHHAPHOC B3bICKAHHE.

[pn npuMeHeHHN B3bICKAHNS 0TKHBI YUHTBIBATECS TAKECTb COBEPIICHHOTO NPOCTYTIKA,
OGCTOATENBCTRA, TIPH KOTOPBIX OH COBEPLICH, I MOBEICHHE paboTHuKa.

7.6. TIprikas o TPHMEHCHNH INCIHIIHHAPHOTO B3BICKAHAS C YKa3aHHEM MOTHBOB ero
NpUMEHeHHs  0OBsIBISCTCA  (cOOOMmaeTest) paGoTHIKY. MOBEPrHYTOMY B3BICKAHHIO, MO
DPacIHCKy B TPEXAHEBHBIH CPOK CO JHS H3NAHHS TIPHKa3a.

[puKkas B HEOGXOMIMBIX CITYHasX TIOBOINTCS 10 CBEICHHS paborrukos JIIH.

7.7. Ecam B TedeHne rofa €o JAHS IpUMeHeHHS JIMCLHTITHHAPHOTO B3BICKAHUS pabOTHHK
He OYIeT MOJBEPrHYT HOBOMY JHCHUHTUTHHADHOMY B3BICKAHHIO, TO OH CUNTACTCH  He
TO/IBEPraBIINMCS THCHHTITHHAPHOMY B3bICKAHHIO.

AZMHHHCTpALNs O CBOEH WHILMATHBE, IPOChGe CaMoro paGoTHHKA. XoJyaTaiicTBy ero
HETOCPE/ICTBEHHOTO PYKOBOIHTE/IS,  MOYKET M3JaTh MPHKA3 O CHATHU B3BICKAHMS, HE OKHAS
WICTCUCHNA TONA. eCm pabOTHHK He J0NYCTHI HOBOTO HapyLICHHs TPYIOBOH AMCUHIIHHBL U
TPOSIBILT ceOsi KAK XOPOHIHIL, 10GpOCOBECTHBIT PaGOTHHK.

B TEYCHUC CpoKa JeHCTRHS ,:lVICl[”ﬂleHZipHOFU B3BICKAHHS MOTYT NMPUMCHSTHCS moGkie
MepbI TTooIpens paboTHIKA 3a 105pOCOBCCTHBI TPy/L. yKa3aHHbie B HacTosuux [Ipasuax.

7.8. B uensx msBeranns (MHAHCOBBIX MOTeph. a Takike OXpaHbl MpaB U TBOPYECKOTO
npecrika JILIM, paGothukam sanpeuiaetes oprann3obiBath MEpPOIPHSATHS, KOHLEPTHBIC H
Apyrue BicTymaenns ot mvenn TN Ges cootseteTBytomero paspermes ampextopa JIITH.

7.9. 3a ncnonesoBanne umymectsa JIIN Ge3 COOTBETCTBYIOIICTO Pa3peIleHNs IHPEKTOpa
JLIHN paGoTHHK MOXKeT ObITh MPHBICUSH K OTBETCTBEHHOCTH B COOTBETCTBIH C JICHCTBYIOIIIM
3aKOHOATENbCTROM PO,

8. Kozexe kopnopatusroii yTHKH 1 ciry/keGHOr0 moBexenst.

8.1. Koztexe kopnoparistoit stk n c1yxeGHOTO ToBeaeHnst padoThika 1IN sBastercs
HEOTBeMIEMOit acTio TIpaBiT BHYTPeHKHEr0 Tpy.10B0TO pacropsaka ans paGoTHukos J{ILIH.
Koneke mpesicrasnsieT coboit ¢Bo 06w TIPHHLHIIOB TPO(ECCHOHATBHOI CI1yKeGHOM ITHKH 1
OCHOBHBIX TPaBiIl ¢iyxeGHOTO noseiexns padotrikos JIIIM, HesaBHCHMO 0T 3ameriaemoii
JI0JIKHOCTH,

8.2. Kancterit paboTHUK. MocTynaonii 1 pabory B JIIIH. 3HAKOMHTCS ¢ MOMOKEHHSIMU
H COﬁ,‘[}O,’[LIt‘I HX B npolecce ¢BoeH npodeccHoHaBHOR JCATE.TbBHOCTH.
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8.3. Kasaptii paGOTHIK 10/KeH NPHHAMATL BCE HEOGXOIMMBIE MEPHI VIS COOMIOEHNS
nosokeHnil HacTosiero Kofekca, W BMpaBe 0KMAATH OT APYTHX PabOTHHKOB MOBENCHHS B
OTHOIICHHUSX C HIM B COOTBETCTBHH C MOJIOKEHHAMH HacTosero Komekca.

8.4. Lensro Koiekca sBiseTcss YCTAHOBNEHHE ITHUSCKHX HOPM W MpaBHI CITyxKeOHOro
nosesienns paGotaukos M 115 T0CTOHHOrO BLIMOIHEHHS MMH CBOEHl MpoeccHoHabHO
JACATENBHOCTH. @ TAKKC COJMCHCTBHE YKPENICHWIO aBTOPHTETa pPaGOTHHKA, MOBHIIICHIHE
nosuriHoro mviuka JIIH B oSmeerse. 1osepns rpaxaan k JUIIN i oGecrievenne eanHoii
HPABCTBCHHO-HOPMATHBHOI OCHOBBI 1TOBe 1eHNs padoTHuKkoB JILIH,

Kozexe mpm3san  nosbicHTs  3Q(eKTHBHOCTL  BBINOIHEHHS pabOTHHKAMH  CBOMX
JOJKHOCTHBIX 00si3aHHOCTe.

8.5. Kozekc:

a) CIYKHT OCHOBOIT /Ut popMHpoBanist I0IKHON Mopamn B cdepe aestenbroctn JILLIN,
YBOKUTCIBHOrO oTHOmeHUs K JIIIIN B oB1iecTBEHHOM CO3HAHMH:

0) BBICTYTIAET KK HHCTHTYT OGIICCTBEHHONO COSHANS H HPABCTBEHHOCTH PAGOTHHKOB, HX
CAMOKOHTPOJIS.

8.6. 3nanmne u coGmoeHne paGoTHHKaMH TomokeHnii Kojekca sBisercss OaHMM M3
KPHTEPHEB OLCHKH KAa4eCTBA €ro NPO(eCCHOHANBHOI ICATEILHOCTH H CITYKeGHOTO MOBEIEHHUS.

8.7. OcHOBHBIE MPUHLIIIEI KOPTIOPATHBHOI YTHKI 1 CITyKEeGHOTO TOBEACHNS paGOTHHKOB
ABISIOTCS OCHOBOM MoBesenns rpazian Poceniickoit ®eneparnn B caasu ¢ ux paboroit B JIIIHN.

8.8. PaGoTHHKH, CO3HABas OTBETCTBEHHOCTH nepen JILIM. oBuwectBoM u rpaxkiaHamu,
TIPU3BAHBI:

Q) HCHOMHAT  JIOJUKHOCTHBIC — OOSI3AHHOCTH  10GPOCOBECTHO M HA  BBICOKOM
TPO(ecCHOHATBHOM YPOBHE B LesX obectieveHs s dekTirHOi padors JIIN;

6)l1CXO,1li'l'h W3 TOro. 4TO ITPH3HAHHE. COﬁ,‘l}ﬂ:l\.‘HMC W 3alluTa HHTCPECOB YeJIOBCKA B
obaactu gestemsroctn UM onpenersior 0cHOBHOMN eMbIc 1 CONICPIKaHNE HX ACATEIBHOCTH, a
Takxe gesrensrocTH [N u komter;

B) OCYLICCTBIIATG  CBOIO ICATENBHOCTh B NpeellaX J0KHOCTHBIX O0S3aHHOCTEH 1
TOJTHOMOUHIT;

T) HE OKa3plBaTh TMPEAMOYTCHHS KAKAM-THOO TPOMECCHOHATEHBIM MM COLMATBHBM
TPyNNaM W OpraHusalisivM, ObiTh HE3AaBHCHMBIMH  OT  BIMSHHS OTACTBHBIX TPAk/IaH,
NPOYECCHORATBHBIX HITH COLHATBHBIN TPYII H OpraHH3aiii;

21) HCKIIOYATh ACHCTBHS, CBS3AHHBIC C BITHSHHEM KAKHX-THOO JIHYHBIX, HMYIIECTBEHHBIX
(GMHAHCOBBIX) M WHEIX FHTCpECOB, NPENSTCTBYIONMX TOGPOCOBECTHOMY HCTIONHEHHIO
JIOJKHOCTHBIX 0Bs3aHHOCTEI;

€) yBeoMIsTh paboTosarens 060 Beex ciyuasx obpauieHns K paboTHIKY KaKnX-TH00 Tl
B [eISIX CKIIOHEHHS K COBEPLICHHIO JI0/IKHOCTHBIX HapyLleHHil;

) COBMONATE  HOPMBI CIYKEGHOM. 1PO(ECCHONATBHON STHKH M MpaBuia JIeNOBOrO
TIOBEIEHHUSI:
3) MpPOSABIATH  KOPPEKTHOCTB M BHUMATENIBHOCTH B OOpAalleHHH ¢ IpakiaHaMu |

JIOIKHOCTHBIMH JTHIAMH;,

) TPOSIBISTE TEPIMMOCTD 1 YBAKCHHE K OGBIYAAM U TPAIHIINSM HAPOIOB M HAPOIHOCTEH,
YYUTBIBATH KYJTBTYPHBIE M HHBIC UCUSCHHOCUI pamnqnmx ITHHYCCKUX, COLUHAIBHBIX rpytr,
cnocodeTBOBATE Me'/l\'HBLIIIUHLL'IbHO\I} COTITacHIO:

K) BO3JCP/KHBATECS OT TOBEISHIS. KOTOPOE MOIJIO OBl BEI3BATH COMHEHHE B O0BEKTHBHOM
HCTIOTTHEHMH PaOOTHHKAMH J0TKHOCTHBIX 00f3aHHOCTell, a Takke H36eraTh KOH(IHKTHBIX
CHTYALWIT, CIOCOOHBIX HAHECTH YIIEPs HX peryTaunn win asroputety JLIH;

1) He MCIIONB30BaTE CIyKedHOE (10KHOCTHOR) MOMOKCHAE Ul OKA3aHWS BIHSHNS HA
Aesrenerocts JIIINL opranusaliiil, T0TKHOCTHBIX ML, KOJMIEN W TPAKTAH NPH PeleHHH
BOIPOCOB JTHYHOTO Xapakrepa:

M) BO3/ICPAKHBATBCS OT MyOIHUHBIX BHICK
nestensrocTH JIIIN, mibo apyrux pabor
BXOJIHT B JIOJUKHOCTHBIE 06S3aHHOCTH pasoT

H) COOMONATh  YCTAHOBIICHHbIC
npeocTaBieHns ciykedHol HHpopvaiii

Q3BIBAHUIL. CY/KIACHUH M OUCHOK B OTHOLUCHHI
os JIIM n wx pykoBoamTeneli, ecan 1o He

npaBuia  NyONMMYHBIX  BBICTYIUICHHMI
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0) YB&KHTETBHO OTHOCHTBCSl K JIeSITEILHOCTH IpelcTaBuTeNelfl CpeICTB MaccoBoi
wH(opMAIIH Mo HHdopMITpoBanmio obutecTBa o padote I, a Takke OKa3sBaTh coxeifcTBHE
B MOJIYUEHHH J0CTOBEPHOIT HHPOPMAIINH B YCTAHOBICHHOM TIOPSIKE;

m) BO3JICPKHBATECS B ll)6ﬂll'—lHBlX BBICTYIIJICHHAX, B TOM YHCII€ B CPEeaCTBAX MaccoBOH
nHpopMAIMH, 0T 0003HAYCHHS CTOHMOCTH TOBApoB, paboT, YCIYr W HHBIX 0O0BEKTOB
Ipakaanckux npas. cymm  cienok  JIIM. nokazareneit Gromxera JIUIW, pasmepos
3aUMCTBOBaHHH 1 3a10/keHnocTeit ML 3a neksovenueM clydaeB, KOTIa 310 HEOOXOIMMO
28 TOUHOM  mepestaun cedennit o MpeyeMOTpeHo 3aKkoHoMaTenbeTBOM Poccuiickoil
CDchp:mnn. oOBIYasiMH 1C10BOI0 0\‘70[30 Ta.

8.9. Pabornukn obdasansl codmosnarh Yeras JIIM. nactosuwie [lpaBuna BHYyTpeHHEro
Tpysosoro pacnopsiika B JILIM, nokajibHble HHCTPYKLMH M HODMATHBHBIC AKTBI, NPABHIA W
HOPMbI, IPHHATBIE K PYKOBOJCTBY B pamkax AestensHocTh JUIH,

8.10. PaGoTHNKN B CBOEIT ASITEIBHOCTH He IOJDKHBI IOMycKaTh Hapywenns Ycrasa I,
Tlpasun BHyTpeHHero Tpymosoro pacriopsiaka B JIII. JOKAIBHBIX HOPMATHBHO-IPABOBBIX
AKTOB, MPaBHI U HOPM, MPHHATBIX K PYKOBOJACTBY B pamkax jeatensHoctw M nexons us
TIONIMTHHECKOH, YIKOHOMHUECKOI 11e1ec006pasHOCTH IGO0 110 HHBIM MOTHBAM.

8.11. PaboTHuKk 00f3aH NPHHHMATh COOTBETCTBYIOUIME MEPBl U OOECIECUCHHUS
GesomacHOCTH W KOH(IICHINATEHOCTH HHPOPMALNH, 33 HeCAHKUMOHUPOBAHHOE pasriIalleHNe
KOTOPOH OH HECeT OTBETCTBEHHOCTh W.M (M) KOTOpas CTaia W3BECTHA €My B CBSI3H C
HCTIONHEHNEM TOIKHOCTHBIX 00s3aHHOCTEIT.

8.12. PaboTHHK, HaJleeHHBI OPraHW3alHOHHO-PACTIOPSINTETEHBIMI MOTHOMOUHSIMH 110
OTHOWIEHUIO K APYTHM paboTHUKAM, J0/KEH ObITh IS HUX 00pastom MpodeccHoHaIn3Ma,
Oesynpeunoli perytamuu. criocobetroath (popmuposariio B JIIIN, mudo B eé cTpykTypHOM
noapasjeeHHH  O1aronpuaTHoro A d((eKTHBHOH paboThl MOpPATBHO-TICHXOIOTHYECKOTO
KJiuMmara.

8.13. PaboTHuK. Ha/le IeHHbITT OPraHH3alUHOHHO-PACTIOPAANTEIBHBIMU [TOJTHOMOYUSAMH 110
OTHOUIEHHIO K APYTHM PabOTHHKAM, TPH3BAH:

a) TPUHUMATB MEPBI 110 MPEIOTBPALLEHHIO H YPEry THPOBAHHIO KOH(IHKTOB;

6) MPUHAMATE MBI T10 TTPEIYTPEIKACHHIO J0KHOCTHBIX TPABOHAPYIICHHIT;

B) HE JIOMYyCKaTh CJlyyaeB MPHHYkIeHHs pPabOTHHKOB K YUYacTHIO B JIEATENbHOCTH
TOJMTHYECKUX TTAPTHIT, HHBIX 0OIIECTBEHHBIX 00heTMHEHHIT.

8.14. PaGOTHNMK, HaleNeHHbIIT OPraHN3alHOHHO-PACTIOPAINTEILHBIMA MOTHOMOUHAMH O
OTHOLICHHID K JAPYTUM pa60THHKa\l. JOJKEH TIpHHHMAaTbh MEpbl K TOMY, 4yToObl  ero
TTOIMHHEHHEIE HE JOTYCKalH MOBEACHHS, BEIYIIETO K JOTKHOCTHOMY NPABOHAPYIEHHIO, CBOMM
JUYHBIM MOBCICHHCM TTO1aBaTh MPUMEP YCCTHOCTH, GecﬂpHCTpaCTHOCTI/l M CMPaBCITHBOCTH.

8.15. PaGOTHHK. HaleleHHBIl OpraHu3allHOHHO-PACTIOPAINTEIBHBIMI MTOJTHOMOYHAMH MO
OTHOMICHHIO K JApYTUM p(l\SOTHHK‘d‘\L HCCET OTBETCTBCHHOCTH B COOTBETCTBHH c
3aKkoHonatTenbeTBOM Poccniickoii Petepatnn 3a TefficTBHA Wi Ge3IeHCTBHA TOIYHHEHHBIX
COTPYIAHHKOB, HApYUAKOUINHX MPHHLHIIEI 3THKH W [TpaBHIa CJ'I}"IKCﬁHOFO TIOBE/ICHHS, €C/TH OH HE
TIPUHST Mep., 4TOObI HE JA0IYCTHT TAKHX ICHCTBHI Hin Oe31eiicTBHiL.

8.16. B ciryeGHOM moBe/ eI paboTHIK 00s13aH BO3CPKIBACTCS OT:

a) modOro BHAA BBICKA3BIBaHMIT 1 ICHCTBHII MCKPHMHHALMOHHOTO XapakTepa 1o
TIpU3HAKAM  T10J18, BO3PACTA. PAChl. HAIMOHATLHOCTH, S3bIKA, TPAKIAHCTBA, COLMATBHOTO,
HUMYIICCTBCHHOTO WM CeMEMHOIO  MOJI0KeHNA,  NOJIMTHYECKHX — HIM  PEHTHO3HBIX

NPeATTOYTCHHUI:

6) rpy60CTH, MNpOsBIeHHIl TNpeHeOpPe/KHTEILHOTO TOHA, 3aHOCYHBOCTH, IIPEIB3ATBIX
3aMevaHmii, TIPCABABIICHHSA HCTIPABOMCPHBIX, HE3ACTYKCHHBIX 0OBHUHCHNH B anpec nocerureneit
H KoJIIer;

B) YTPO3, OCKOPOHTETBHBIX BbID@KEHHI HIH PeIUTHK, JeHCTBHIl, MPEnATCTBYIOMHIX
HOPMANbHOMY 06]_1[6]-”110 B KOJIVICKTHBC HIIH 1TPO MPYIOUIHX MPOTHBOTIPABHOE TTIOBCCHHUE,

T) KypeHHUs B 3J1aHUH 1 Ha Tepputopni M

8.17. PaGoTHukH  00f3aHBl  CTIOCOGCTBO
VCTAHOBJIICHHIO B KOJIJICKTHBE J1€710BbIX B
COTPYHHYECTBA JPYT ¢ APYTOM.

CBOMM  CITYXeOHBIM  MOBEJICHHEM
HMOOTHOWEHUIT M KOHCTPYKTHBHOTO
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8.18. PaboTHuKH 00f13aHBI OBITh BEXITMBBIMH, J00pOIKENTATeTBHBIMH, KOPPEKTHBIMH,
BHUMATE/IBHBIMH 1 MPOSBIIATE TOJIEPAHTHOCTD B OOIICHHH ¢ IPasIaHaMH U KOJITETaMH.

8.19. PaGoTHHMKN 10/UKHBI H30eraTh KOH(IMKTHBIX CHTYAIMH, CIIOCOGHBIX HAHECTH yuepo
penyTauin kax camoii JILIH. Tak i €& 0Tae/IbHBIX COTPYIHHKOB.

8.20. OGwerne pabotankos JUIM Mexmy coGoil IOMKHO OBITh  MAKCHMATBHO
KOPPEKTHBIM.

8.21. Tpynosbie B3amvooTHOWEHNs padoTHIKoB N 107KHbI GbITH HarpaBJIeHbl Ha
MaKCHMATLHO GRICTPOC H H((EKTHBHOE pellierie BONPOCOB, BOHUKAIONINX B PoLecce padoThL,

8.22. PaGoruukn JILLHM He uvelor npasa HCMOTB30BaTh CBOE clyKeBHOe MOTOKEeHHE ISt
H3BICYCHHSI JIHYHOH BBITO B,

8.23. Bee kowtakrel paGotuukos JLIN  co cpencTBaMi  MaccoBof  nudopmarnn
OPTaHUsyloTCs  T0MbKO  pykosoictBom [ILIM. B oOumeHnn co  cpeacTBamMi  MaccoBOi
undopmarin  paGotHukn  JIIIA O0A13aHBl  BOICPAMBATECS  OT MYGIWUHBIX  OLCHOK
aestensrocTi JILIM, e€ pykosoncTsa, aApyrix padotaukos J{I1IH.

8.24. PaGornuku JILIN He mMeloT npaBa ccbliaThes Ha padoty B AN st monydenns
JITYHBIX KOHTDPAKTOB W M3BICHeHIs 110001 APYyTOll MaTepHaTBHOH MM MOPATBHOM BBITOIBI.

8.25. PaBOTHHKH He HMEIOT mpaBa jeiicTBOBATH BeICTynath oT umenn JIIIN B nepuos
pabotet B TN, a Takke mocie yBoTbHEHs TIPH OTCYTCTBHH COOTBETCTBYIOIINX PHKA30B HITH
pacnopsbkennit pykosogctsa JIIIH.

8.26. Econ munble unTepecer paGotumnkos JIIA MOTYT MOBTHATH Ha OOBEKTHBHOE
HCIOJHEHHE UMH  JIOJDKHOCTHBIX  00s3aHHOCTeH, paBoTHUKH 00s3aHbl COOOUINTE 06 HToM
PYKOBOJHTETHO CBOCTO TOIPA3IENEHIISl I BBITIOJHUTE €10 pellieHHe,

8.27. B ciydae BO3SHMKHOBEHHS «KOH(IHKTA WHTEPECOB», TO €CTH CHTYaLMU, Koria
JIMYHAsE 3aHHTCPECOBAHHOCTD BIMACT MM MOXKET [OBTHSTH Ha OOBEKTHBHOE HCIIOIHEHHE
JOIKHOCTHBIX  (CIy&KEGHBIX)  08A3aHHOCTCH,  PyKOBOAMTENN  MOIPA3NCTCHHH  10TKHbBI
PYKOBOJICTBOBATHCS. B IICPBY IO 0Uepe ib. HTepecavu JITIH.

8.28. PaBOTHUKN He HMEIOT 11PaBa OPraHi30BbIBATH COOpaHus (BCTPEUH. CMOTPBI, U T.IL.) ¢
KoJeranvu (]’JU,‘IHTCTIH'\H[ (38KOHHBIMH HPC/ICTABUTEIAMH ) yyaumxces., TIOCETHTEIISIMHU,
KOJUIeramu i T.11.) 6e3 coraacopanus ¢ aipextopon JIIH.

8.29. PaGoTHMKaM 3anpeliaeTess caMoCTOSTETbHO BECTH HIIH BCTYNATh B TIEPEroBOpLI ¢
QU3MYECKHMH H IOPHIIYECKHIMH JTHIAMH 10 BOTPOCAM. OTHOCAIIAMCS K 06pasoBaTesbHON 1
AIMHHHCTPATHBHO-X03s1iicTBeHHOI earensroctn JIILUM. B ToM umcie 1m0 BOTpocaM oKasamus
AU matepHasbHON U HeMaTepHaTbHOI GJIarOTBOPHTETBHOI WITH CHOHCOPCKOH TOMOTIH,
YCTAHOBJICHHS 1 TOJYUCHHS JI00POBONLHBIX B3HOCOB M TI0KEPTBOBAHMIL, 33 HCKIIIOUEHHEM
CIIyH4aeB. KOTZA JIAHHBIC TMONHOMOYHS OQHUHATLHO JCTCTHPYIOTCS pabOTHHKY IHPEKTOPOM
JIH.

8.30. PaGoTHEKaM 3ampelaeTes CaMOCTOATENLHO MPHHHMATH MoGYI0  MaTepHAIbHYIO
HOMOWIb 0T GUIMMECKHX W IOPHAMYCCKHX Al Jli06as  MaTepuanbHas —MOMOLIb
(671aroTEOPHTENIBHAS, CIOHCOPCKAs) B BIIe ICHEKHBIX CPE/ICTB, @ TAK ke B BHIe KAKHX-THGO
MATEPHATLHBIX HeHHOCTel. okasbipacyag JITIH usuaeckinm wian 10puIndgecKinvi THiammn,
npunivaeres uo odopmasercs B kacce JIUIM win 8 nentpanmsosannoii Gy Krasireprueit
Yupeantens  JIIM B cTpOroM  COOTBETCTBHH ¢ NPABHIAMH U WHC TPYKUHAMH 110
GYXTFalTepeKOMy yUueTy,

8.31. PaGoTHIKaM 3apelIacTes CavMoCTOSTEbHO pelaTh  BOMpPOChl  B3aUMOACHCTBHS
CTPYKTYPHBIX mopasienennii LM, B ToM wicie: OpraHn3oBEIBaTE KOHLEPTHBIC BBICTYTIJICHHS
M JpyTHE MCPOTPHATHSA, TPOH3BOINTH 3UMCHBI VDOKOB, J@KYPCTB 03 COTTacoBaHMs ¢
anpexropom JIIN.

8.32. PaboTHHKaM 3ampelaeTcs yUacTBOBATE B PCIIEHHH MM 00CYKICHHH BOTIPOCOB, He
BXOAALX B KPYT MX OOS3aHHOCTEN, 33 HCKTIOHCHHEM CIy4aeB NPHUBICUCHUS DAaGOTHHKOB K
PEHICHHIIO JaHHBIX BONPOCOB ipekTopon JIIITH

8.33. Breuwrnnii Bux paborHiuka npu JIHSHHH MM JI0IDKHOCTHBIX 00si3aHHOCTEll B
3aBHCHMOCTH  OT  yc/10BHH  pado CIyKeGHOTO  MEPONPHSTHS  0JIKEH
CHOCOGCTBOBAT YBAKEHNIO Tpakian k JIIIH. cooTsetcTBOBaTH OOIICTIPHHSTOMY JI€T0BOMY
CTHITIO, KOTOPBII OTIHYAIOT OQHIHATEHEOC KaHHOCTb, TPATHUHOHHOCTE, AKKYPaTHOCTD.
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8.34. Hapywenne paGotrnkayu JILLIM HOPM MOBEJCHNS, YCTAHOBICHHBIX B HACTOALEM
paszente TlpaBui1, BIeUET HATOKEHHE CAHKIUMIT JMCLMIIHHAPHOTO XapaKTepa B COOTBETCTBHH ¢
Tpynosent konexcom P®. TlpuHsTHe COOTBETCTBYIONMX HCIMIUIHHADHBIX Mep SBISeTCA
mpasom pykosoactsa JIIIIH,

8.35. HopMmsl TOBeIeH s, H3TTOKEHHBIE B JaHHOM Kofekce, BCTYNAIOT B CHITY ¢ MOMEHTA
yreeputenns anpextopoy I nactosumx ITpaBiin BHYTPeHHEro TpyIOBOTO pacropsika
JULLIHL

C MBTP o3makomicHs

DHO. noanucs | mara | ®.H.0. | noanues__
Anapycenrko H.H. | Manosa H.A.

boseynosekas T.10. Ouerosa C.B.

Bonkosa I'.H. Paccoxnna B.1O.

Taspunsik B.B. Crasanesa JLIL.

I'puropsesa 10.0. Cwminprosa U.C.

Jaanmmnckas H.B. Crewunos B.B.

Hsanosa T.10. Uliwosa C.H.

[ Knouna C.B. Lilepoarosa H.H.
JlaTkuna A.A. Ipuuok C. C.
Jlatuesa O.A. I'puxorina T.A.
Motepsaxuna [0.10. Mapuenkosa B.C.

| Makcaposa O.11 B
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«HEJAIBJBI HCKYCCTBO IKOJIA»
€OATOA TOAOMIIYH ceTan

Mynuuunaabnas
ABTOHOMHASI OPrAHH3AUHS
Emsa kapca J0NO0HHTE/ILHOr0 00pa30BaANHS
MYHHIHTIAILHGI «IETCKASI IIKOJIA HKYCCTB»
ACIOP.IYH Opranusanus - r.EmBa

TIPUKA3
ot 16 moas 2019 r. Ne 62 - on

06 yreep:aenun [IpaBia BHYTPEHHET0 TPY,10BOr0 PACIOPSAKA
u [IpaBui noBeaeHNs 1 peskIMA 3aHSTHIT yuammxes

B coorsetersun ¢ Tpyaosei kofekcom P®. dejtepanbrbiv 3akonom «OG6 oGpazoBanun B
Poccnitckoit Merepaunm» ot 29.12.2012r. No 273-03, YcTaBoM MyHHIMNATEHON aBTOHOMHO
OpraHu3allii J0TOJHHTETbHOrO oOpasosanus «J/letckas imkoia uckycerBy r.Emsa (namee-
JUIN), a Tarke B UENAX YIYHLICHHS OPraHW3alMu pabOTEl MO CO3NAHHMIO 3IOPOBBIX H
Ge30macHBIX YCIOBHIT TPy 1a, 06pa3oBaTebHOro npouecca n o0ydeHns yuammxes A
IPHKA3BIBAIO:

1. Vrsepmuts IlpaBnia BHyTpeHHero TpyfoBoro pactopsiaka B JIIIN coriacHo npuioxeHnto
Neol k HacTosIEMY MpHKa3y.

1.1. I'pnxonunoit T.A., cexpetapio yueGHOIl 4acTH/HHCIIEKTOPY 110 KaJpaM:

- OPraHn30BaTh IIPOBEICHHE NEPBHYHOTO HHCTPYKTAka Ha paboyeM MecTe ¢ BHOBb PHHSTBIMH
pabOTHUKAMH B TPEXIHEBHEIH CPOK CO IHS MPHEMa Ha padoTy:

- OpraHM30BaTh MPOBEJEHHE TOBTOPHOTO HHCTPYKTaka Ha pabodeM MecTe €O  BCeMmi
padoraukamn JIIIN He peske ABYX pas B T/l (B ceHTHOpe W B sHBape).

Tlpn npoBeneryy WHCTpYKTAXKEll Opraxi3oBath ods3aTe/bHOE O3HaKoMIeHne ¢ [lpasunavu
BHYTpeHHero Tpy10Boro pacnops:ika B JUW 1 odopwnenne sannceii 8 Xypuare.

2.VTeepsnth [lpasuna moseneHus n pesinia sanstHil  ywammxes B JIIIW  cornacHo
NpHIOKEHHIO No2 K HACTOSIIIeMY TIpHKa3y.

2.1 3aBenyiommy OTAENCHUSMH W KIACCHBIM PYKOBOIHTENSM OPTaHW30BATH O3HAKOMICHHE
yHaunxes M MX pofmTeneii (3aKOHHBIX TpeacTaBuTeneil) ¢ [IpaBuiaMy TNoBeIeHHs H pexHMa
sansthit ywawmxes JIIIW B cpok 0 15 centsipst u moTopHOo B cpok 10 01 despans yueGHOro
roza.

2.2. I'puxonnHoil T.A.. cexperapto y4eOHOIT 4acTH/HHCIIEKTOPY 10 KaApam B3siTh MO KOHTPOIb
O3HAKOMIIEHHe yyammxes u pojurenedi ¢ [lpasnmamu noseenus u pexuma yuaumxes s JILHIN ¢
BeJeHHeM 3arncelt B JKyphase.

OGecreunTh 03HaKoMIeHHE ¢ [IpaBusiaMu MOBEICHIS U PEKIMa 3aHsTHiT yaammxcs B MAO
JIO «JIIIM» r.EMBa BHOBB NMPHHHMAaeMbIX B TedeHHe ydeOHOro roia Ha obyuenne B JIIIN

YHAIIIXCs B TPEXIHEBHBIT CPOK CO TS MPUENE T DOWCHE,

3. KoHTponmb Hax HCIOJHEHHEM HACT T a Bo3mokuTh Ha Ilmmosy C.H..
SRr el ) J
3aMECTHTES JIMPEKTOPA 110 y4eGHO-BEIIT aTesibi

7% E.IO. Hogur

Jupekrop

C npiKa3om o3iaKoMAeILI

©HO — [ noanucs noAnucs nata
Auapyceiiko HH

Boscyroscias T.10.

Boaosa [H Paccoxmiia B.IO.

Taspuasx B.B Crtaanesa JLIL

Tpuropuesa 10.0. Chnprioa H.C.

Jatmncras H.B Crewnaon B.b.

nanosa 1.10 g lnwosa C.H.

Knownia C.B [Llepduxosa H.H )
Jariiia AA [puwor C. C

Jlaticsa O.A pusomma T.A

Morepaxitia 10.10. Mapuetkoa B.C

Marcaposa O.11.

T5K3.- B 210 npikasb no OJ1
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TTpnnoxenne Nel
k mpukazy MAO JIO «/II1IW» r.Emsa
ot 16.07.2019r. Ne 62-01

ITPABHJIA
BHYTPEHHEI'O TPY10BOI'O PACHOPSIJIKA
B MYHHIHNAILHOIT ABTOHOMHOI 0PraHN3aLIH A0N0JHUTEIBHOI0 00pa3oBaHus
«Jlerekast mKo/a HeKyeeT» 1. EMba

Conepsxanne:

Obume nonoxenms
Hopﬂ,‘xux npueMa v YBOJIBHCHHS p‘dl")\) THHKOB
OcHOBHBIE 00SI3AHHOCTH PAOOTHHKOB
OcHOBHBIE 00SI3aHHOCTH AJAMHHHCTPpAUHH
Paboyee Bpems 1 Bpems OTibIXa
Tloowmpenns 3a ycrnexn B padore
OTBETCTBEHHOCTH 33 HAPYIICHHUE TPYIOBOH JTUCIMTIIMHEI
Kozeke KOpropaTtHBHOI STHKH H ¢1y/KeOHOTO TIoBEICHHS

1. OBmme moJI0KeHHS.
1.1. B coorsercrun ¢ Koncrnryuneit Poccuiickoit ®enepannn, rpaxmane Poccnn
WMEIOT TPaBo Ha TPYJL, TO eCcTh Ha MolydeHue paboThl ¢ ONJIATON TPyla B COOTBETCTBUH C €0
KOJNMYECTBOM M KAYCCTBOM. M HE HIMKE YCTAHOBIICHHOIO IOCY1apcTBOM MHHHMAIIBHOTO pasMepa
OILTATHI TPYIa. BKIIIOYAs [PABO Ha BBIGOP MPo(ecct, posa 3aHATHil H paboTh B COOTBETCTBHH C
TIPH3BAHIEM, CITOCOGHOCTAMIL, TTPO(ECcCHOHATBHOIT OATOTOBKO, 06pazoBaHieM.

Hacrostme [IpaBia BHyTpeHHETO TPYIOBOrO pacriopsijika (1anee no Tekery- Ilpasnia)
ABIAOTCS  JTOKATBHBIM ~ HODMATHBHEIM  AKTOM. OOS3aTeNbHBIM UTSL  BCeX pabOTHHMKOB
MYHULHTATBHON aBTOHOMHOIl OpraHi3amni JI0MOMHATebHOTO obpasoBanus feteli «[leTckas
wkona uekyeersy . Empa (ranee o tekery- JIIHM). Hacrosmme [pasnna pernameHTHpYIOT
BHYTpeHHHIT Tpy 1080l pactiopsok 8 JIIIH. oBecneunsaior cobmoaeHHe BceMn pabOTHHKAMK
u aavusncerpateii JILH TpyaoBoil uetninimb B 1emsX co31aHns HeOOXOMMBIX YCIOBHI
JUTS TBOPUECKOH paboThl.

TpynoBas JHCUMIUIMHA — TO HE TOJIBKO CTPOTOE COOIMIOTEHWE MPaBUIl BHYTPEHHErO
TPYJOBOrO pacmopsiika, HO M CO3HATelIbHOE, TBOpYECKOE OTHOLIGHHe K cBoel pabote,
obecriedeHIe ee BRICOKOTO Ka4ecTBa, MPOH3BOINTEIFHOE HCTIOTb30BaHNe PAOOYET0 BPEMEHH,

1.2. Bonpoce1, cesizanHble ¢ npumerernem [Ipasnin. pewatorcs axvuructparveii TN
B Tpe/leniaX NpeloCTaBIeHHBIX eif Tpas.

2. IopsiI0K NpHeMa i YBOJIbHeHHs pa00THHKOB.

2.1.ITpuem Ha paboty 1 yBobHeHNE paboTHHKOB [LIKOTTBT OCYIIECTBISET AMPEKTOP.

Ha memarormueckyio — padoTy —NpHHAMAOTCS — JIHIOE,  MMeEIOmHe  HeoOXommMmyio
NPO(EeCCHOHATBHO-TIEIATOIMHECKYI0  KBATHQHKALMIO,  COOTBETCTBYIOUIYIO  TPeGOBAHHSM
KBATM(HUKALMOHHON  XapaKTePHCTHKH 110 JIOJUKHOCTH M TIONYYEHHOH  CTICUMATBHOCTH,
MOATBEePIKICHHOMN JoKyMeHTamMu 06 0Opa3oBaHui.

K memarornveckoii gestensHocti B IlIkone He J0mMycKaloTes JIMNA, KOTOPBIM OHA
3anpelieHa MpuroBOpoM cyiaa HiIH 110 MEIHIHHCKHM TTOK: 3aHUAM, @ TAK/Ke JIHIA, UMEIOLIHEe
CYAUMOCTb 3a OINpE/C/ICHHbBIC [IPCCTYILICHHA, ﬂcpc'um COOTBETCTBYIOIIMX  MEIHIHHCKHX
I'Ip&)T”BOnOKﬁ’K&HHﬁ W COCTABOB MMPECTY TIACHHUT VCTAHAB/IMBAKOTCS 3aKOHOM.

Tlpy npreme Ha padoTy (3aK/I04eHHe TPYI0BOTO 0roBopa) paboTHHK 00sI3aH MPEICTABUThL
AIMUHACTPALIN CTIe/IyIONIHE JIOKYMEHTBI:

v’ JIOKYMEHT, yIOCTOBEPSIOUINI THUHOCTD (I1ACTOPT):
v’ TPYHOBYIO KHIXKKY. 3@ MCKIIOUCHHEM CITyYaeB, KOrxa paGOTHHK MOCTYMaeT Ha pafoTy Ha

YCIIOBHSX COBMECTHTETBCTBA!

v/ CTPaxoBOE CBHICTEIIBCTBO FOCYIaPCTBEHHOIO NeHCHOHHOTO cTpaxosanus (CHUJIC):
v' VHH:
v' OKYMEHT O COOTBETCTBYIOUIeM 05Pa30BaHHH;

Lo —

w o
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v MEJIMUHHCKOE 3aKTHOUCHHE O COCTOSHHH 3,10pOBbS (r\I:‘JHIIHHCK'\'K\ KHHKKY I

v cripapky MBJ] 06 oreyTerBin ey nmocti:

v JIOKYMEHTBI BOMHCKOTO Y4eTa (151 BOCHHOOON3AHHBIX U JIHIL, TIOTEIHKAIIHX TIPH3BIBY ).
ITpuem Ha paGoTy Ge3 nepeducIeHHBIX BbIlIe TOKYMEHTOB HE JIOTTYCKAeTCs.

3anpemaercst  TpeGoBaTh OT ML MpH  MpHeMe Ha paboTy  JIOKYMEHTBI,
MPE/ICTAB/ICHHE KOTOPhIX HE MPEeIyCMOTPEHO 3aKOHONATEIbCTBOM.

ITpuem wa paboTy odopMIseTCH MOATHCAHNEM TPY0BOTO 10roBopa (KOHTPakTa) B
TIHCbMEHHO hopme Meskay pabOTHUKOM 1 paboToIaTeIeM.

Tlocne mogmucanust TPYI0BOTO 10rOBOPA (KOHTPAKTA) AMPEKTOP M3aeT MpUKa3 o
npreme Ha paboTy, KOTOPbIil JOBOMMTCS 110 CBe/IeHHs pPabOTHUKA MO PACITHCKY B TPEX/THEBHbIIT
CPOK €O [IHs TIOJMUCAHHS TPYIOBOTO 10roBopa (KOHTpakTa). B Hem TOMKHEI OBITh yKaszaHbl
HanMEHOBaHWe JIOJUKHOCTH B COOTBeTCTBHH ¢ EXMHBIM Tapu(UKALUMOHHEIM CHPAaBOYHHKOM
padoT 1 mpodecenit padounx. KBaTH(HKAIMOHHBIM CTPABOTHHKOM JIOTKHOCTEH CITYKaIliX WITH
WITATHBIM PACTTHCAHHEM 1 YCIIOBHS OTLTAThI TPY/1a.

2.2.Ilepen 3ak/moveHHeM TPYI0BOTO 10r0BOpa BHOBB MOCTYNHBIIErO paboTHHKA
avuHmeTpanns kol (cekpetaph YaeGHOI 4acTH/MHCNIEKTOP 1O KaJjipam) obs3aHa:

a) 03HAKOMHUTH PaBOTHHKA ¢ JTOKATBHBIMI HOpMaTHBHBIMHK akTavu JIIIH:

- VYcraBom:

—  KoanekTHBHBIM 10TOBOPOM (TIPH HATHYHHN);

— IlonoxkeHneM 0 CTPYKTYPHOM HO/pa3ieennit, Tae o1 OyaeT paboTars:

—  JIO/KHOCTHOM HHCTpYKIMEit;

—  YCIIOBHMSIMH OILIATBI TPYJIa:

6) pa3bsCHUTB €ro MpaBa M 00A3aHHOCTH;

B) 03HAKOMHTb paboTHHKA ¢ HacTosmMH [IpaBumamu;

T') MPOUHCTPYKTHPOBATHL €T0 TI0 MPaBHJIaM OXPaHbl Tpy/a. [POH3BOJICTBEHHOIl CAaHUTAPHH,
IPOTHBOIOXKAPHOH Ge3011aCHOCTH M OpraHu3alnn Ge30TacHOCTH JKH3HM M 370POBbS JeTeH ¢
o(opMIIeHHeM HHCTPYKTakKa B XKYPHAIe YCTAHOBICHHONO 00pasna.

DakTHyecKoe J0MyeHne K paboTe COOTBETCTBYIOLINAM J10TKHOCTHBIM JIHIIOM CYUTAETCS
3aKIOYEHNEM Tpy10Boro norosopa. Axmuancrpauns JIIN o6s3ana ohopMuTs ¢ paboTHHKOM
TPY/I0BOIl JI0rOBOp B MHCBMEHHOI (opme He no3aHee 3-X JIHell co JHA (HaKTHHECKOTO
JlonylieHs padoTHIKa K padoTe,

2.3. [lpu nocrymienmn paboTHIKa Ha paboTy WM TIPH NIEPEBO/IE €T0 B YCTAHOBIEHHOM
TNOpSIIKE Ha JPYTYIO JOKHOCTB CeKpeTaph Yu4eGHOI 4acTH /MHCIEeKTOp Mo KajipaM 00s3aH:

a) O3HAKOMHTH PabOTHHKA ¢ MOpy4aemoil paboToll, yClOBMAMH W OMIaTOH Tpyna.
Hactostmmi  [IpaBuiani, W APYTHMH  JOKAIBHBIMH HOPMATHBHBIMM aKTaMH, HWMEIOLUHMH
OTHOIIICHHE K TPY10BOIT (pyHKIIMH paboTHHKA, Pa3bICHUTB €ro MpaBa H 00A3aHHOCTH;

6) MPOBECTH WHCTPYKTAXKH MO TeXHHKE GE30TACHOCTH, MPOM3BOJICTBEHHON CaHWTapun.
TUTHEHE TPYJa, MPOTHBONOKAPHOH OXpaHe W JIPYTHM NPABHIIaM 110 OXPaHE TPyJa, @ TAKKe MO
PAacTHCKy 03HAKOMHTB C JIOJDKHOCTHOM HHCTPYKLMEH.

24. Ecm pabora 8 JIIIM smasercs s paGOTHMKA OCHOBHOM, TO Ha Kakioro
paboTHMKA, TPOpPabOTABIIET0 CBBIIE S5 IHEH, BEAyTCS TPYJIOBBIE KHWKKH B TIOPSIKE,
YCTAHOBJIGHHOM JeHCTBYIOIINM 3aKOHOIaTebcTBOM PD.

2.5. Ilpexpamenne TPYJ0BOTO JIOrOBOPA IOMYCKAETCs TOJBKO 110 OCHOBAHMSM,
/CMOTPEHHBIM JACHCTBYIOLMM 3aKOHOAATE IbCTBOM PO 1 yCIOBHSIMI TPYJI0BOTO IOTOBOPA.

PaGOTHHKH HMEIOT MpaBO pPAacTOPrHYTh TPYAOBOI JOTOBOp, 3aK/IOUYEHHbBIH Ha
Heolpe/IelIeHH b cpok. npeaynpeas o6 stom aavuanerpamo JIIIN nucemenno 3a nse
HEJICH.

TTo meTeueHHN cpoKka MpeayNpekIcHis 00 YBOIbHEHHH pabOTHHK BIpaBe NMPEKpaTHTh
paGory, a aavmuuctpauns JUIHN oGssana Bbr1ate paboTHHKY TPYIOBYIO KHHIKKY, JpYrue
JIOKYMEHTBI, CBSI3aHHBIE ¢ PabOTOIL. 10 MHCBMEHHOMY 3asBICHNIO PAGOTHHKA, W NPON3BECTH C
HIM OKOHYATe BHBII pacyeT.

Ilo cormamenmio mexay padotankom 1 amviHiceTpaunedi I, a takxe TpH HaTH4IHKH
YBAKHUTEIIBHBIX TMPHYHH, MPEIYCMOTPEHHBIX 1eHCTBYIOUIMM 3aKOHOMATENBCTBOM, TPYIOBOH
A0TOBOP MOKET ObITh PacTOPrHYT U 10 HCTEHYCHHA CPOKA NMPEAYNIPEXRKICHUS 00 YBOIbHEHHH.
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2.6. PaBotonaters, B clyuae NPHHATHS MM PEITEHHS O COKPANICHHH YHCIEHHOCTH W
wrata pabOTHHKOB. & TAKKS O CYUICCTBEHHBIX H3MEHEHMSAX B JIOMKHOCTHBIX 0OS3aHHOCTSIX
paGoTHHKA, He MO3THEe ueM 3a 2 (1BA) MecAlla 10 Hauaia MpoOBEJEHHS COOTBETCTBYIOUINX
MEPONPHSTHIT B THCEMCHHOI (hopye coodaet 06 91om padorhukam JILTH.

B cayuae BO3MOKHOTO MACCOBOIO YBO:IBHEHHS paBOTHHKOB, padoTonatens cooduaer
pabotaukam JIIIM o cBoeM peuleHHH He no3jHee, 4YeMm 3a 3 (TpH) Mecsina 10 Havama
TPOBEACHHS COOTBETCTBYIOMINX MEPONPHSTHIL.

2.7. B neHb yBONMBHEHHS aJMHHHCTpaUMs o6f3aHa BbIIATH PabOTHHKY €ro TPyI0BYIO
KHHXKKY C BHECCHHOIl B Hee 3amichio 00 yBOJTBHCHHH M TIPOM3BECTH ¢ HUM OKOHYATEIbHBIH
pacyer. 3arucH O MPUYMHAX YBOJILHCHWS B TPYJIOBYIO KHWJKKY IOJDKHBI TPOM3BOLHTECS B
TOUHOM  COOTBETCTBHI ¢ (OPMYJTHPOBKAMI  IeHCTBYIOIIEro  3aKOHOMATENbCTBA,  JlHeM
YBOJBHEHHUS CINTACTCS MOCTEAHNI IeHb PabOTHI paboTHHKA.

3. Ocnouble 06s3anHocTH padoTaukos JIIH.

3.1. Paboruuxu I o6s3anbr:

@) 106POCOBECTHO HEMOTHATH CBOM OOS3AHHOCTH, BOITOKEHHBIE Ha HUX TPYIOBBIM JIOTOBOPOM
1 JIOJUKHOCTHBIMH HHCTPYKIHSMIL I00HBATBCS CO3IAHHST B KOJIGKTHBE TBOPUYECKOH H 3710pOBOit
MOPATbHOMN aTMOChEpBI. MAKCHMATEHO CIOCOGCTBOBATE NOBBILIEHHIO SEKTHBHOCTH Tpyaa i
KavecTBa paboThI;

6) cobmonats [paBina BHY TPEHHETO TPYI0BOTO pacTiopsiIKa, ycetanosnennsie B JIHIH;

B) COOMIONATH TPYI0BYIO IANCLHILINHY:

T) BBINOJHATE yeTaHoBIeHHbIe B JILIIN Hopybl Tpya;

1) cobmonarh TpeGOBAHHS 1O OXpaHe TPy, 00eCleYeH IO Ge30MaCHOCTH TPYJIA, TOKAPHOMH
0e30MaCHOCTH, MPON3BOACTBEHHOIT CAHNTAPHH.

€) BOBpeMs [PHXOMMTb Ha pPaboTy. coGIIONATh YCTAHOBIEHHYIO [POJOIKHTEILHOCTE
pabouero JHA, MCMONB30BATH BCe pabouee BpeMs JUIA  NPOM3BOJICTBEHHON paGoThl 1
BBITOJIHEHHS CITYKeOHBIX 00M3aHHOCTEN,

) cozepkath cBoe pabodee MecTo. o0opyzoBaHHe W TpHCIOCOGAeHHS U mepenaBaTh
CMeHsOmEeMy pabOTHHKY B HOPSUIKE, YHCTOTE W HCTIPABHOM COCTOSIHWM, a TakKe COOMIOIATH
unetory 8 kabunere u Ha repputopii JIIH. comonars yeTaHOBJEHHBIH NOPSOK XpaHeHHs
MaTepHaibHEIX  LEHHOCTeH, y4eOHON JIHTeparypbl, BeleHHs U XpaHeHHs  ydeGHoil
JIOKYMEHTAlHH B COOTBETCTBHHM C JIOJUKHOCTHOH HWHCTPYKUHE M JIOKATBHBIMH HOPMATHBHO-
npasosemvi aktamu JIIIH:

3) Gepeun  coGersernocts  JIIM - (KocTioMbl,  MeBellb,  MHCTPYMEHTHI, annaparypy.
obopytoBante. yueGHYIO JTHTEpPATYPY. KOMILIEKTYIONME W ap.). Hesamemmnrensno coobmars
aavunnerpatn - [, anGo  HenocpecTBeHHOMY  PYKOBOANTEMO O CHTYAmnm,
TPEACTABMSIOICH YIPO3Y KH3HH U 3I0POBRIO TO/eii, COXpaHHOCTH HMYIIECTBA;

1) 5QPEKTHBHO HCTIOMB30BATE ANIAPATYPY U JAPYroe 0G0pyI0BaHNe, GePeKHO OTHOCHTBCS K
MHCTPYMEHTAM M IPYTHM TIPEIMCTaM, BBIIABACMbBIM B [O/Ib30BaHHE PAGOTHUKAM. SKOHOMHO H
PalHOHATBHO PACX0/10BATh MaTepPHAILHBIE PeCypCHI;

K) nejarornyeckue padotrukn JILM oGs3anbl He peske OHOTO pa3a B MATh JET MOBBIIATH
KBAIM(HKALMIO WA Kypcax [0  MpPeNofaBaeMOMy —MPEIMETY  NPOIOKHTETEHOCTHIO,
YCTAHOBJICHHOI HOPMaTHBHBIMH TPEOOBAHUAMHU;

1) CBOEBpeMEHHO co0bmath amvuuncTpaunn UM o mpoucmenmnx w3MeHeHH X B CBOMX
AHKETHBIX JIAHHBIX

M) Tipi BXoJle  BBIXOze u3 3anus JIIIN  QrkcnpoBaTh B crienuaTbHOM JKypHATe Ha BaxTe
BPEMsi CBOCTO MPHOBITHS 1 yNO/Id ¢ Mepeiayell B YCTAHOBICHHOM MOPSIKE MO OXPaHy CBOETO
TIOMEUICHHS W KJIIOUeH OT Hero:

H) ©KerOJAHO MPONOHTH MEIHUMHCKHIT  0CMOTP ¢ O(opMIIEHHeM 3amuceil B JIHYHBIX
MEIHITHHCKH KHHKKax B COOTBCTCTBHH ¢ TpaBH/IAMH.  YCTAHOBJICHHBIMH opraHamu
PocnorpeGuasopa (npukas Munsapascoupassutis PO Ne338 or 16.05.05). Corpyannk JULN,
He OQOPMHBUINI CBOCBPEMCHHO [THUHYIO METHLIMHCKYIO KHUKKY (HE HMMEIOni
MEIHIIHCKOTO 3aKIIOUCH NS 0 J0mycke & padoTe). MOKET GbITh He 10MYIUEH K pafoTe;

0) CBOCBPEMEHHO MPEAOCTAB/ISTS B YHeOHYIO 9aCTh BCIO HEOOXOMMYIO T0KYMEHTALHIO;





